ORDINANCE 92- &4
AN ORDINANCE AMENDING OQRDINANCE 82-8 "AN ORDINANCE
ADOPTING A CODIFICATION OF PERSONNEL CLASSIFICATION
FOR WAIVER THEREOQOF, REPEALING PRIOR CONFLICTING ORDINANCES
AND REGULATIONS, WITH SEVERABILITY CLAUSE AND EMERGENCY
PROVISTON" BY PROVIDING THE CORRECT JOB DESCRIPTIONS AND PAY
CLASSIFICATIONS FOR POLICE CHIEF, WASTEWATER PLANT OPERATCOR I,
WASTEWATER PLANT OPERATOR IT, WASTEWATER PLANT OPERATOR III,
AND LABORER II; WITH SEVERABILITY AND REPEALER CLAUSES; AND
PROVIDING FOR AN EFFECTIVE DATE
THAT WHEREAS, the City of Russellville has previously
adopted Ordinance No. 82-8 "An Ordinance Adopting a Codification
of Personnel Classification Plan and Codification of Personnel
Pay Plan, Providing for Waiver Thereof, Repealing Prior
Conflicting Ordinances and Regulations, with Severability Clause
and Emergency Provision", and the City has now determined that
it is necessary and proper to amend that ordinance to provide
for accurate job descriptions for the positions of Police Chief,
Wastewater Plant Operator I, Wastewater Plant Operator 11,
Wastewater Plant Operator III, and Laborer II;
NOW, THEREFORE, BE IT ORDAINED BY THE CITY OF RUSSELLVILLE:
Section 1: The job descriptions for the Police Chief,
Wastewater Plant Operator I, Wastewater Plant Operator II,
Wastewater Plant Operator TIII, and Laborer II, as attached hereto
and marked as Exhibit "A"™, "B", "C", "D" and "E" are adopted
for these positions, and these pogitions are classified as shown
on the attachments for payment classification purposes.
Section 2: In the event that any provision of this

Ordinance ig invalid for any reason, such invalidity shall not

affect the validity of any other provisions.




Section 3: All portions of any section of any ordinance
or rule or regulation in conflict herewith are herehy repeaied
to the extent—of the conflict only.

Section 4: This Ordirance shall be effective upon its
passage and publication according to law.

FIRST READING CONDUCTED ON April 21 , 1992,

SECOND READING CONDUCTED AND PASSAGE by roll call vote

this 5th day of May , 1992,
AYES: NAYES:, ABSTAINING: ABSENT:
Willie Hampton _ None None None

Patricia Basham

Howard Wren

Russell Jones

Jean Hankins

Jackie Dunlap

KZM

KEN SMITH, MAYOR
ATTEST:

PEGGY IENKIﬁséiégTY CLERK




POSITION DESCRIPTION
Pay Class 9

CCLASS TITLE: W@téwaten Plant Openaton i

GMRACT&U.V[CJ OF THE CLASS:  Alinden aupenvision, én;f’onn;&' ahilled and
manual work in the aafe and efficient openation o the wastewaten
tneatment plant, equipment and grounda. '

EXANPLES OF DUTIES: Pumpc'_ng aupennatent, c/mnging, ehlonine tanka, waating.
Checks aludge blankets, blowa 05[ nit nemoven, etc. Can take and nun
aimple proceas control teats, (nderstands procedunes involved in pouning

dnyi,ng., beda., Arsiata Openaton I and 1] with nelated taska fon

thaining. Pen‘fonm labonen taska L{ labonens not available. Pen{onm
nelaiej wonk as nequined on directed by aupénviron.

MINIOUN REQUIREMENTS -

Tnaining and Expenience: Penson in thia poaition aboudd hold a Clars {
Jewage [realment Upenaforn's license which requines a high achool education,
/J{gean of expenience and examination and certification by Xenfucéz Diviaion

of Natunal Resounces and Envinonmental Protection. (KRS 224.135/(401 KAR 6:040/

Special Knowledge, Shills, and Abilities: Knowledge of the principlea,
nacticea and requlations of openating a sewage treatment plant. knawlea’ge

of the machineas, equipment an matenialn uti_,[f'_gea’ in aewage treatment.

Ability to ovensee and wonk with aubordinates to safely and efficiently

penform arsigned dutiea. Abidity to make aimple, accunate mathematical
caleulationr and maintaln ne.comfz and liga. Manuel dextenity, mechanical

aptitua/e and the pﬁy&écal capacity to pen{um semi-skilled and manual

EaAfeA unden advense wonking on weathen conditions. .Possess a valid Kentucky drniven:
icende,

EXHIBIT "B"




POSITION DESCRIPTION
Pay Class 10

-CLASS. TITLE:  Wantewaten Plant Operaton 11
CHARACTERISTICS OF THE CLASS:  lnden Aupefivblt'_on, enfonm;i akidded and

manual wonk (n the safe and efficient vpenration o the wartewaten
treatment plant, equipment and gnounda.

EXANPLES OF DUTIES:  Pumping aupennatent, changing chlonine tanks, waating.
Checka sludge blankets, blowa uﬁ{’ alt nemoven, etc. C(an take and aun
aimple process contnol teats. m{ZMtana’/L procedures involved in pouning
dnying beds, Asaista Openatorn I and [1{ with nelated tasks fon training.
Penl{’om Labonen taska if dabonena not avallable. loen,f’onm nelated wo

as nequined on dinected by aupenvison. -

ALNIMUM REQUIREMENTS

[raining and Expenience: Penaon in thia position ahould hold a Claws 11
Jewage /neatment Upenaton’'s license which requines a high school education,
expenience and examination and centiéieation by Kentucky Division of
Natunal Reavunces and Envinonmental Protection apecified in KRS 224.135 and
4ot RAR 6:040. Possesn a valid Kentucky dniven’s license.

Special Knowledge, Shills, and Abilities: Know[ea’ge of the ninci_ple/l,
practicea and ne,gu[ati,olm o,f openrating a sewage tnealment Ipant. A’now[ea’ge

o?{’ the machinea, eguipment an matenials utilized in aewage treatment.

z%i[t',ty to oventee and wonk with subondinatea to 40.,{99,[51 and eff&céeﬂﬁ[ peﬂfomn
assigned duties. Ability to make aimple, accurate mathematical calculﬁtéurm
and maintain nreconda ana’y loga. Manual dextenity, mechanical aptitude

and the phyaical capacity to penform semi-akilled and manual tasks unden

advense working on weathen conditiona.

EXHIBIT "C"




POSITION DESCRIPTION
Pay Class 11

-CLASS TITLE:  Waatewaten Plant Openaton [
CHARACTERISTICS OF THE CLASS:  linden aupenviaion, eltffoltm:/l abilled and

manual work in the safe and eﬁ/’&cient operation o the wastewaten
tneatment plant, equipment and gnounda. :

EXANPLES OF DUTIES:  Pumping aupennatent, changing chlonine tanka, wasting.
Checks aludge blankets, blowa of}f gnit nemoven, ete. Can take and nun
almple process contnold tests and haa wonkéng /enowledg,e o;_” funt/zen teating
to meet KPDES nequinementa. (ndenatanda procedunes involved in pouning
drnying beds, Asaista Openaton I and 11 with nelated tasks fon training.
flakes command deciaiona in abaence of Supenvison. Penfonma labonen taska
if labonens not available. Penfonma ae,[ztea’ work aa nequined on dinected
by Aupenvison. :

MINIMUN REQUIREMENTS

{naining and Expeniencer Penson in thia position should hold a Clasa [11
Sewage. [neatment Upenaton’s license which nequines a high achool education,
expenience and examination and ce.nti_gicati_on by Kentucky Diviaion of :
Natural Resounces and Envinonmental Protection apecified in KRS 224./35 and
401 KAR 6:040. Possess a valid Kentucky dniven's licenae,

Special Knowledge, Shills, and Abilities: Knowledge of the principlea,

practices and nregulaliona of openating a sewage tneatment p[Pant. knowledge

of the machines, equipment and matenials utilized in sewage treatment.

Ability to ovensee and wonk with subondinatea to safely and efficiently penform and
maintain neconds and loga.: flanual dextenity, mechanical- aptitude

and the physical ecapacity to penfonm Aemi,—dii_llea’ and manual tasba unden

advente wonking on weathen conditiona.

EXHIBIT "D"




POSITION DESCRIPTION
Pay Class-7

CLASS TITLE:  Labonen 11

CHARACTERISTICS OF THE CLASS:  Individuals in thia claas penform wonk
which is essentially noutine and unskilled involving both heavy and Light
manual laboning tasta. Wonrk may occasionally tnvolve. a semi-akilled tart
on openation of a tnuck. Wonk ia assigned by an immédiate aupeavison and
ir nonmally aubject to continuing supenryision and inapection.

EXANPLES OF DUTIES:  Cleaning beds, mowing and general housekeeping,
dipping of chlonine contact chamben, ainlitft, and hoaing of basina.

Can fluak Lines {rom dnying beds and othen hoses ar well. Will clean
banscreen and augen anea. Will help operaton with nelated tasks fon
tnaining., Penforms nelated wonk as requined on dinected by aupenrivison.

AININUN REQUIREMENTS

Tnaining and Expenience: Completion of high achool on equivalent.
Cxpenlence in copalnuclion wonk on the equivalent combination of training
and expenience which pnovides the requined hnowledge, akhills and abilitiea.
Possess a valid Kentucky driven’s licenses -

Special Knowledge, Shills, and Abilities: Wonking bnowledge of pnocedunes
followed and of fools and equipment wsed in the wonk which arsigned.
Ability to underatand and fu[[ljow tnatauct iona. Aéé[if{gr’fa wonk egecti_vely
with fellow employeen, Ability to penform manual labon fon extended

penrioda and at times unden advente weathen on wonking conditiona.

EXHIBIT "E"




POLICE CHIEF
Pay Class 24

CHARACTERISTICS OF THE CLASS: Under general administrative
direction, plans, organizes, directs, coordinates and parti-
cipates in the activities of the police department in the
enforcement of laws and ordinances, the prevention of crime,
and the protection of life and property; does related work as
required to include personal involvement in cemmunity related
activities such as Dare, Neighborhood Watch, 911, etc.

BEXAMPLES OF DUTIES: Plans, directs, and exercises general
supervigsion over the work of the entire department. Formulates
and enforces rules, assiganments within the department. Reviews
activities and reports of officers. Personally participates

in physical arrests. Makes recommendations to the Mayor for

the appointment, promotion, and dismissal of officers, Enforces
disciplinary measures when necessary. Ascertains that recruits
and regular officers receive adequate training in modern police
records and files. Directs the investigation of major criminal
offenses., ©Sees that reports are prepared for the Mayor and

City Council and presented in regular council meetings quarterly,
and reports for the State and Federal agencies, Prepares budget
estimates and control expenditures of all department funds.
Conducts department correspondence, requisitions supplies, and
recommends the purchase of necessary equipment. Supervises

the preparation of annual budget requests. Meets with and
answers gquestions for the public. Attends police conferences
and meets with various commissions and citizens groups. Utilizes
and assists the police offers and supervisors in non-routine
criminal and other investigations and personally participates

in incidents dealing with most difficult and complex police
situations of which would involve elements of personal danger
and involve contact with law violators.

MINIMUM REQUIREMENTS:

Training and Experience: A B.S. or B.A, college degree.
Extensive, progressively responsible experience in law
"enforcement and a minimum of ten years of police experience.
Valid Kentucky Drivers License. U. S, Citizen. At least 21
vears of age.

Special Knowledge, Skills, and Abilities: TExtensive knowledge
of police administration and of police methods; thorough
knowledge of scientific methods 0f crime detection, criminal
identifications, and radio communications; thorough knowledge
of controlling laws and ordinances; considerable knowledge of
the geography of the city; demonstrated ability to lead and
direct the activities of police officers; ability to maintain
cooperative relationships with other city officials and with
the general public, high social intelligence; rescurcefulness
and sound judgment in emergencies; demonstrated integrity; tact;
good phyvsical condition.




POLICE CHIEF
Pay Class 24

CHARACTERISTICS OF THE CLASS: Under general administrative
direction, plans, organizes, directs, coordinates and parti-
cipates in the activities of the police department in the
enforcement of laws and ordinances, the prevention of crime,
and the protection of life and property; does related work as
required to include personal invelvement in community related
activities such as Dare, Neighborhood Watch, 911, etc.

EXAMPLES OF DUTIES: Plans, directs, and exercises general
supervision over the work of the entire department. Formulates
and enforces rules, assignmentsgs within the department, Reviews
activities and reports of cofficers. Personally participates

in physical arrests. Makes recommendations to the Mayor for

the appointment, promotion, and dismissal of officers. Enforces
disciplinary measures when necessary. Ascertains that recruits
and regular officers receive adequate training in modern police
records and files. Directs the investigation of major criminal
offenses. ©Sees that reports are prepared for the Mayor and

City Council and presented in regular council meetings quarterly,
and reports for the State and Federal agencies. Prepares budget
estimates and control expenditures of all department funds.
Conducts department correspondence, requisitions supplies, and
recommends the purchase of necessary equipment, Supervises

the preparation of annual budget requests, Meets with and
answers questions for the public. Attends police conferences
and meets with various commissions and citizens groups., Utilizes
and assists the police offers and supervisors in non-routine
criminal and other investigations and personally participates

in incidents dealing with most difficult and complex police
situations of which would involve elements of personal danger
and involve contact with law violators.

MINIMUM REQUIREMENTS:

Training and Experience: A B.S. or B.A, college degree.
Extensive, progressively responsible experience in law
enforcement and a minimum of ten years of police experience.
Valid Kentucky Drivers License, U, 8. Citizen. At least 21
years of age,

Special Knowledge, Skills, and Abilities: ZExtensive knowledge
of police administration and of police methodsg; thorough
knowledge of scientific methods of crime detection, criminal
identifications, and radio communications; thorough knowledge

of controlling laws and ordinances; congliderable knowledge of
the geography of the city; demonstrated ability to lead and
direct the activities of police officers; ability to maintain
cooperative relationships with other city officials and with

the general public, high social intelligence; resourcefulness
and sotund judgment in emergepcies; demonstrated integrity; tact;

good physical condition,

114”
J




POSITION DESCRIPTION
- CLASS TITLE:  Waatewaten Plant Openaton I

CHARACTERISTICS OF THE CLASS:  linden supenviaion, én{o@ akilled and
manual work in the safe and efficient openation of the wartewaten
trneatment plant, equipment and gnounda.

EXAMPLES OF DUTIES:  Pumping aupennatent, changing chlonine tanks, waating.
Checka aludge blankets, blown 05'! nit nemover, ete. Can take and nun
aimple proceas contnol testa, n.a/imtana’a procedunes involved in pounring
dnying beds, HAasaiats Opanaton Il and {1{ with nelated taska fon

training. Penforma laboren tasks if laborens not available. Penfonma
fzelatedg wonk as nequined on directed by supenvison.

MININUD REQUIREMENTS

[raining and Expenience: Person in thia poaition should hold a Class [

Jewage [neatment Upenaton’s license which nequines a high school education,

/ yean of expenlence and examination and certification by Kentucky Diviaion
q,(;/l/atuna,l Resovurces and Envinonmental Protection. (KRS 224./35/(%0/ KAR 6:040)

Special Knowledge, Shills, and Abilities: Knowledge of the principles,

practices and negulations of operating a sewage treatment plant. t{’nowlea’ge

of the machines, equipment qnd matenials utilized in sewage treatment.

Ability to ovensee and wonk with subondinates to aafely and efficiently

perform assigned dutiea. Ability to make aimple, accunate mathematical

caleulationa and maintain faeconc{éll and {igs. Manual dextenity, mechanical

aptitude and the physical capacity to penfomm semi~skilled and manual

ja/.lﬁzl unden advense working on weathen conditions. Portessn a valid Kentucky driven's
Lcense.




POSITION DESCRIPTION

CLASS TITLE: Wantewaten Plant Operaton 11

CHARACTERISTICS OF THE CLASS: linden aupervision, penfonms shilled and
manual work in the safe and eﬁ'}(dc&ent operation o,(f the wastewaten
trneatment plant, equipment and grounds.

CXANPLES OF DUTIES:  Pumping supennatent, changing chlonine tanks, wasting.
Checha sludge blankets, blowas 05{ rit nemoven, etc. Can take and nun
almple process control tests. ndimltana’zl procedunes involved in pouning
dnying beda, Assista Openaton I and Il with nelated tasks for tnaining.
Penforms Labonen tasks if labonens not available. Penforma nelated wonk
ar nequined or dinected by aupenvison. :

MINIRUN REQUIREMENTS

Training and éxpenience: Person in thia poaition should hold a Claas 1
Sewage [ reatment Upenafon’s license which nequines a high achool education,
expenience and examination and ceutiga’_cat{_on by Kentucky Diviaion of
Natunal Reaounces and Envinonmental Pnotection apecified in KRS 224./35 and
40/ KAR 6:040. Possessr a valid Kentucky drivern’s license.

Special Knowledge, Skills, and Abilities: Knowledge of the principlea,
practicea and regulalions of openating a sewage tnreatment plant. Knowledge

of the machines, equipment an,f mateniada uti[%gea’ in sewage treatment.

Ability to ovensee and wonk with aubondinates to aafely and efficiently perfonm
arsigned duties. Ability to make aimple, accurate mathematical calculations
and maintain nreconda a.na'y Loga. Manual dextenit , mechanical aptitude

and the physical capacity to penfonm semi-skilled and manuel tasks unden

advense won/u'_n‘g orn weathen conditiona.




POSITION DESCRIPTION

CLASS TITLE:  Wastewaten Plant Openaton 111
CHARACTERISTICS OF THE CLASS:  lnden Aupe}zvi,a[.on, en;{’om akilled and

manual wonk in the 4a,{’e and eﬁf&c&ent openation o the wastewaten
treatment plant, equipment and grounda.

EXANPLES OF DUTIES: Pump&ng, aupenrnatent, c/tang,ing, chlonine tanka, wasting.
Checks aludge blankets, blows off gnrit nremover, etc. Can take and nun
atmple procesn contnol teats and has wonking knowledge of funthen teating
to meet KPDES neguinementa. (ndenatanda procedunes tnvolved in pouning
drying beds, Asaists Openaton [ and I with nelated tasks fon tralning.
fakes command decislons in abaence of Supenvison. /Oen,{’omm laboren taska
if dabonens not available. Penforma rze,[g:ted' wonk as nequired on directed
6}1 Aapenvian.

MINIAUR REQUIREMENTS

[naining and Expenience: Penson in thia poaition should hold a Clans I11
Sewage {neatment Upenatorn’s license which nequinea a high achool education,
expenience and examination and cenii_gi_caﬁ_on by Kentucky Division of
Natunal Resounces and Envinonmental Protection apecified in KRS 224,135 and
401 KAR 6:040. Possess a valid Kentucky dniven’s license.

Special Knowledge, Shills, and Abilitiea: t{/now[ea’g,e. of the ninciplezl,

practices and regulations of operating a aewage treatment p[Fan'é. /(nowlecfao,e

of the machines, equipment and matenials utilized in sewage tneatment.

Ability to ovensee and work with subordinates to aafely and efficiently penform and
maintain recorda and loga.- Manual dextenity, mechanical  aptitude

and the physical ecapacity to penfonm Aemf_—a_id.led and manual tasbs unden

advenrse won/eing; on weathen conditiona.




POSITION DESCRIPTION
CLASS TITLE:  Labonen I

CHARACTERISTICS OF THE CLASS:  Individuals in this class penrform wonk
which in easentially routine and unakilled involving both heavy and Light
manual Za.éa:zi.n; taska., Work may occaslonally involve a semi-akilled tasrk
on opena'f_i.on of a trhuck. Wonk (s mégned 651 an (mmediate Aupenvison and
in nonmally aubject to continuing aupenvision: and inapection.

EXAMPLES OF DUTIES: Cleani,ng, beds, mowing and g,e.n.e/tal /zouAeAeeping,,
dipping of chlonine contact chamben, ain[%ft, and hoaing of barina,

Can Llurk Linea {rom drying beds and othen hoses an well. Will clean
banscreen and augen area. Will /zelp operaton with nelated tasks fon
tnai_ni_ng,. Penfoam nelated wonk as ne«guinea’ on dinected 65; /1uperz£v£/10n.

MINIMUN REQUIREMENTS

[raining and Expenience: Completion of high achool on equivalent.
Cxpenlence. in conralruction wonk on the equivalent combination of training
and expenience which provides the nequined knowledge, akills and abilitiea.
Porresn a valid Kentucky driven's license. :

Special Knowledge, Skills, and Abilitien: Wonking knowledge of procedunes
followed and 2){ tools and equipment used in the wonrk which asrsigned.
Ability to undenstand and fol[/;w tratnuctiona., 146&[&155;:’ to wonk eaf}fectéve,[g
with {ée{[low employeen. Ability to penform manual labon fon extended

pem’.odxl and at times unden advense weathen on won/eing, conditiona.




POLICE CHIEF
Pay Class 24

CHARACTERISTICS OF THE CLASS: Under general administrative
direction, plans, organizes, directs, coordinates and parti-
cipates in the activities of the police department in the
enforcement of laws and ordinances, the prevention of crime,
and the protection of life and property; does related work as
required to include personal involvement in community related
activities such as Dare, Neighborhood Watch, 911, etc.

EXAMPLES OF DUTIES: Plans, directs, and exercises general
supervision over the work of the entire department. Formulates
and enforces rules, assignments within the department. Reviews
activities and reports of officers, Personally participates

in physical arrests. Makes recommendations to the Mayor for

the appointment, promotion, and dismissal of officers. Enforces
disciplinary measures when necessary. Ascertains that recruits
and regular officers receive adequate training in modern police
records and files. Directs the investigation of major criminal
offenses. ©Sees that reports are prepared for the Mayor and

City Council and presented in regular council meetings quarterly,
and reports for the State and Federal agencies. Prepares budget
estimates and control expenditures of all department funds.
Conducts department correspondence, requisitions supplies, and
recommends the purchase of necessary equipment. Supervises

the preparation of annual budget requests. Meets with and
answvers questions for the public. Attends police conferences
and meets with various commissions and citizens groups. Utilizes
and assists the police offers and supervisors in non-routine
criminal and other investigations and personally participates

in incidents dealing with most difficult and complex police
situations of which would involve elements of personal danger
and involve contact with law violators.

MINIMUM REQUIREMENTS:

Training and Experience: A B.S. or B.A. college degree.
Extensive, progressively responsible experience in law
enforcement and a minimum of ten years of police experience.
Valid Kentucky Drivers License. U, S, Citizen. At least 21
years of age.

Special Knowledge, Skills, and Abilities: Extensive knowledge
of police administration and of police methods; thorough
knowledge of scientific methods of crime detection, criminal
identifications, and radio communications; thorough knowledge
of controlling laws and ordinances; considerable knowledge of
the geography of the city; demonstrated ability to lead and
direct the activities of police officers; ability to maintain
cooperative relationships with other city officials and with
the general public, high social intelligence; resourcefulness
and sound judgment in emergencies; demonstrated integrity; tact;
good physical condition.




